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Register for ADP Mobile Application

Follow the steps below to install and register in the ADP mobile application. You may use this app, as well as the
adp.westernu.edu website to clock in, clock out, request time off, and approve time off

Download the ADP Mobile Solutions application from your mobile device’s app store

ADP Mobile Solutions

ADP, INC.

AP

Open the app and select “New? Get Started” at the bottom of the screen

£3P

Good Afternoon

USER ID

User ID
B seve My User ID
NEXT

FORGOT USER ID?

&+ NEW? GET STARTED PRIVACY

You are a new user with your WesternU account. Select “Yes, I'm sure” when the app asks “Are you sure?”

Are you sure?

If you have already setup an ADP Mobile
account on this device, you will lose all of your
stored data for this app, such as your
Fingerprint Login or a saved User ID.

New users should tap Yes, I'm sure.

X NO, THANKS
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Register for ADP Mobile Application

ADP Mobile Application instructions continued

- Select “Yes” when asked if you have a registration code

£3?

Good Afternoon

Let's get started...

Do you have a registration code?

Back to Login

- Enter the following registration code: westernuni-8iy7026
o This registration code is not case-sensitive

Registrationy

I westernuni-8iy7026 [

PREVIOUS NEXT

HOW DO | GET A CODE?

- Enter the required information and select “Continue”

Let's get started

First, we'll need your information so that we can create
your account with Western University of Health
Sciences
First name * [2]

John
Last name * @

Smith

Last 4 Digits of SSN, EIN, or ITIN A (2]

Birth month, day, and year *

February v 06 2008 +
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Register for ADP Mobile Application

ADP Mobile Application instructions continued

- Select where you’d like ADP to send your verification code

o If you select mobile number, you must use the mobile number on file with payroll

We found you, Heather

Select an option to verify your identity.

Send me an email
he«ci@westernu.edu

Verify me using my mobile number
(== US only)

- Once you receive the code, enter it into the app and select “Continue”

£3?

Enter verification code

Your code has been sent to
heessi@westernu.edu

This code is valid for 15 minutes.

Verification Code

1234

CONTINUE

¢ BACK

Didn't receive a code? REQUEST A NEW CODE

- Fill out your personal information and select “Continue”

o Itis advisable to provide backup email and telephone information

=i~ +1(209) 217-6038

Backup Contact Information Add additional
email/phone where you can be reached.

Email

Personal v

Phone /

Work, Mobile G

=8

It's OK to text and/or call me (via use of an
auto-dialer or otherwise) about my account. |

© ADD NEW PHONE

CONTINUE
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Register for ADP Mobile Application

ADP Mobile Application instructions continued

- You will now set up your username and password, then select “Continue”
o Your username MUST BE your WesternU email address
o IMPORTANT NOTE:
=  While the website, adp.westernu.edu, will automatically connect with your WesternU

network password, this mobile app does not automatically connect. The app requires you to
create a password.

=  For security reasons, it is not recommended to use the same WesternU password for the app
AR
One more step, Heather!
Let's set up the login information for your account

with Western Univers ig of Health Sciences

UseriD* @

jsmith@westernu.edu ® /

Password (case sensitive) *

||||||||||| o

Very Strong (Add more characters to

strengthen)

Confirm password (case sensitive) *
----------- e

v CREATE YOUR ACCOUNT

C ——————————————————————————

- This will return you to the ADP mobile app login screen, where you will use the login information you just

established
AP

Good Morning

ERID /

jsmith@westernu.edu

Save My User ID

FORGOT USER ID?



