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Cognos Performance Report

Key Objectives

•Why use Cognos for Reporting?

• Accessing Cognos

• Running YTD Budget vs Actual Reports

• Running Quarterly Performance Report

• Running Monthly Performance Report

• Exporting Reports

• E-mailing Reports

• Analyzing Reports
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1. Create Consolidated Reports: 
a. Orgs
b. Funds

2. Budget vs Actual:
a. With Encumbrances
b. Without Encumbrances

3. Year-Over-Year Trends:
a. Quarterly
b. Monthly
c. Revenues
d. Expenses

4. Provide Formatted Reports:
a. PDF
b. Excel
c. Email Reports

Why Use Cognos Reports?

Accessing Cognos Report Menu

Go to: http://demeter.westernu.edu/cognos10
Enter: Banner ID and Password 
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YTD Budget Vs Actual Performance Analysis 
(without Encumbrances)

Select YTD Budget vs Actual Performance Analysis 
Select Desired Parameters (Steps 1-6) and Click Finished

YTD Budget Vs Actual Performance Analysis 
(with Encumbrances)

Select YTD Budget vs Actual Performance Analysis (Encumbrances) 
Select Desired Parameters (Steps 1-6) and Click Finished
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YTD Quarterly Performance Analysis

Select YTD Quarterly Performance Analysis
Select Desired Parameters (Steps 1-5) and Click Finished

YTD Quarterly Performance Analysis Report
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Monthly Performance Analysis

Select YTD Monthly Performance Analysis
Select Desired Parameters (Steps 1-5) and Click Finished

Monthly Performance Analysis Report
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Five Year Trend

Select Five Year Trend
Select Desired Parameters (Steps 1-5) and Click Finished

Exporting Reports

To Export into PDF: Click View in PDF Format
To Export into Excel: Click View in Excel Options and Click View in Excel 2007 Format
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E-mailing Reports

Click Keep this Version
Click Email Report
Enter Recipient(s)
Click OK

1. Operations Analysis

2. Budget Variance

3. Year-Over-Year Analysis

4. Vertical and Horizontal Analysis

5. COGS Analysis

6. Contribution Margin Analysis

What Analysis Can I Create With Cognos Reports?
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Any Questions?
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