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Objectives

® Collaborative Communication Updates

¢ Salary Planning Guidelines

¢ Salary Budget Worksheets Overview




Salary Pool Increase Examples

Salary & Wage Economic Relief 2% Salary Pool Total Total

Level January 1, 2023 July 1, 2023 Increase (S) Increase (%)
Example1| S 35,360 | S 2,000 | S 747 | S 2,747 7.8%
Example 2| S 75,000 | S 2,000 | S 1,540 | S 3,540 4.7%
Example 3| S 100,000 | S 2,000 [ S 2,040 | S 4,040 4.0%
Example 4| S 150,000 | S 2,000 | S 3,00 | S 5,040 3.4%
Example 5| S 175,000 | S 2,000 | S 3,540 [ S 5,540 3.2%
Example 6| S 200,000 | S 2,000 | S 4,040 | S 6,040 3.0%

« Six Month Period Salary Increase = Economic Relief + 2% Salary Pool Increase

» Above Items Listed on Table are Only Examples




Collaborative Communication

Starting July 1, 2023, we will be using Workday Adaptive Insights for
reallocating Operating and Capital Expenses.

>> We will not be reallocating budget using BudgetPak before July 1st.

FY 2024 Budget approved by Board of Trustees.

All planning materials are in the W Drive.




Important Information and Dates

O 2% Annual Salary Pool Approved by Board

O Fringe Benefit Rate Remains the Same at 33.2%

O Provost Office Reminder: Faculty Contracts Deadline is May 315t
O Salary Budget Worksheets Deadline: May 19, 2023

1 Economic Relief Deadline for VVacant Positions: June 30, 2023




Salary Pool Allocation Guidelines

Salary pool increases may be allocated to employees hired prior to April 15t
Compensation budget may be reallocated from vacant positions and unused lines.

Compensation budget may be reallocated across organizational units within the same
department/college.

Compensation budget from faculty accounts may not be moved to admin accounts.

Provide notes for each fund movement (from and to) in the comment column under the salary
budget worksheets.

Submit a corresponding PeopleAdmin request for all modifications prior to submitting salary
budget worksheets.

L Provide in the comment column a submission date and PA action number if available.

6% and over salary increases will require PeopleAdmin modification and review by HR.




Salary Budget Worksheets Overview

® Review and Validate all Information
® Snap-Shot as of March 20, 2023

® Allocate Annual Salary Pool Increases

® Record PeopleAdmin Position Modifications
® Include PA Action # in Comments Column

® Reconcile and Balance within Allotted Amounts




Salary Budget Worksheets

g

Identify and allocate all salary increases in the Salary
Budget Worksheets.

* Please remember that the total amount of all
salary pool increases cannot exceed the total amount
allotted.

/

g

If any discrepancies on the Salary Budget Worksheets, please
reach out to Budget@westernu.edu.

O \Verify that the salary amount on the faculty contract matches

the Salary Budget Worksheet.




Salary Budget Worksheets

O Salary Increases 6% and over will require Human Resources’
review and approval.

-

r~ .
- O Hourly rates for non-exempt salaries must be rounded to two
decimal places. For example:

$24.04 hourly (rounded up) = $50,003.20 annually
$24.03 hourly (rounded down) = $49,982.40 annually

Federal Work Study, and Temporary Funds need to be
processed via PeopleAdmin action form.

L L Reminder: All position increases funded by Designated, Grant,
{ PeopleAdmin and record on Salary Budget Worksheets.

O For all position modifications, please process via i




Accessing Salary Budget Worksheets

Go to W:\Budget Office\Your Folder

= | Budget Office

Hame Share View

L'l o Cut _ x I i New item -
T

... Copy path ﬂ Easy access -
ick Copy Paste _ Move Copy Delete Fename Mew
E] Paste shortcut ta ta - falder

Clipboard Crganize MNew

v P » This PC » WUShare (\\nas-f2. westernu.edu) (W:) » Budget Office

s

Mame Date modified Type
Academic Affairs 10/26/2020 11:25 AM File folder
Academic Affairs - Faculty 10/26/2020 11:25 AM File folder
Academic Senate 10/26/2020 11:25 AM File folder
Banner 10/26/2020 11:25 AM File folder
Bookstore 10/27/2020 10:40 AM File folder
Budget Developrment Process - HR 10/26/2020 11:25 AM File folder
Budget Development Request - Provost 10/26/2020 11:25 AM File folder




Completing the Salary Budget Worksheets

Western University of Health Sciences
Salary Worksheet - Org 1111
For Fiscal Year Ending June 30, 2024

Instructions:
Please inclnde any reallocations and salary pool increases. Also include all new positions and modifications to positions such as changes in account number, home org.. title. promotions, FTE, and PCN movements between orgs. for each elipible employee within the highlighted

areas. For new positions use empty rows located at the bottom of each section. For any questions please contact the Budget Office.

2023-24
Position Current New Basze Amount % Amount of Proposed
Control Account | Account Anticipated | Current New Salary/Wage Amount Salary Pool Salary Pool Total Total % Salary Wage
Number Number | Number Employee Name or Title Hire Date FIE FIE Level Reallocation Increaze Increaze Increaze Increaze Level Comments
Uperating
123456 6200 Alvarsz Jane 1.000 T4.000.00 2,123.14 2.87% 2.123.14 2. 76.123.14
123457 6600 Smith. John 1.000 50.876.80 2320 2.21% 23.2 2.21% 52,000.00
Moved 34,760 to PCN 123459
Moved 32k to Org 11112, PCN
123438 G600 VACANT 1.000 37 A40.00 (6.760.00) 0.00% (6.760.00) 30,680.00 |234568
23458 6601 6600  |VACANT 0.500 30,000.00 4.760.00 2.00% 3.360.00 17.87% 35.360.00 |PA Action #: 302864
= = Mot Eligible = -
Er on - -
Zalaries and Wa; 3.500 3 18231680 § (2,00000) S 384634 3 1,846.34 096% 3 18416314
Fringe Ben 63.845.18 (664.00) 1.276.598
Salaries, Wages, and Frings Bensfits 236,165.98 (2.664.00) 512332
Salary Pool Allotted s 3.846.34
I Mot Eligible . -
Salaries and Waz B 5 - s B B - s -
Frings Benefits - -
Salaries, Wages, and Fringe Bensfits 3 - 3 -
Total Salaries and Wages (1100) 3.500 3 182,316.80 | § (2.000.00) S 384634 3 1,846.34 0.96% 3 15416314
Total Fringe Benefits (1100} 6384018 (664.00) 127698
Total Salaries, Wages, and Fringe Bensfits (1100) 3 256,16598 § (2,66400) 3 5,123.32
Salary Pool Varianes -
I I Mot Eligible = ~

Salaries and Wages
Frings Bensfits

w

w

Total 8alaries, Wagzs, and Frings Bensfits

Complated byy: Jane Alvares
Title: Budget Associate

Date: 4/21/23

All hourly rates on the

it muzt only caleul

w

to 2 decimal placez when ealeulating the annual zalary.

Employees hired, promoted or had a salary increaze during April 1st thru June 30th, are not eligible for the annual salary increase.

Pleaze i

a planned zabh

ical in the co

tz area.




Completing the Salary Budget Worksheets

Western University of Health Sciences
Salary Worksheet - Org 11112
For Fiscal Year Ending June 30, 2024
Instructions:
Please include any reallocations and salary pool increases. Also include all new positions and modifications to positions such as changes in account number, home org., title, promotions, FTE, and PCN movements between orgs. for each eligible employee within the highlighted
arzas. For new positions use empty rows located at the bottom of each section. For any questions please contact the Budgat Office.

2023-24
Poszition Current New Ba:ze Amount %% Amount of Proposed
Control Account Account Anticipated Current New Salary/Wage Amount Salary Pool Salary Pool Total Total % Salary Wage
Number Number | Number Employee Name or Title Hire Date FIE FIE Level Reallocation Increaze Increaze Increaze Increaze Level Comments
eratin
Moved 32k from Org 1111 PCN
234568 G200 1.000 335.000.00 2,000.00 1,100.00 2.00% 3.100.00 3.64% 38.100.00 (123458
Not Eligibl= Not Eligibl= . .
Zalaries and Was 1.000 s 3500000 S 200000 S 1,100.00 3 3,100.00 564% 8 38,100.00
Fringe Benef 18.260.00 664.00 365.20
Salarizs, Wagss, and Fringe Bensfits 73,260.00 2,664.00 14652
Salary Pool Allotted $  Lloooo
I I I I Mot Eligibla Mot Eligibla = I I = I
- $ - 3 - 3 - 3 -
Frings Bensfits - -
Salaries, Wages, and Fringe Benafits 3 - 3 -
Total Salaries and Wages (1100) 1.000 $ 3500000 | § 200000 S 1,100.00 3 3,100.00 364% S 38,100.00
Total Fringe Benefits (1100) 18.260.00 66400 365.2
Total Salaries, Wages, and Frings Benefits (1100) 3 7326000 3 266400 3 1.465.20
Salary Pool Variance 3 -
Grants and ignated Funds
— | —— | B o e —
Salarizs and Wag - $ - 3 - 3 - 3 -
Frinze Ben - -
Total 8alarizs, Wages, and Fringe Bensfits - -
Complet=d by: Jane Alvares Date: 4/21/23 All hourly ratez on the non- pt iti must only ealeculate to 2 decimal places when calculating the annual zalary.
Title: Budzst Associate Employees hired, promoted or had a zalary increaze during April 1st thru June 30th, are not eligible for the annual salary increaze,

Pleaze indicate a planned =abbatieal in the comments area.




Completing the Salary Budget Worksheets

Salary Worksheets Summary (Fund 1100)

Org. # Reallocation Salary Pool
1111 b (2,000.00)] 3 3,646.34
11112 b 20000015 1,100.00
Total from Worksheets 3 - P 4,946 34
Salary Pool Allotted D 4.946.34

Variance b




Submitting Salary Budget Worksheets

» Please make sure all salary increases are reflected in the salary
budget worksheets and email Budget@westernu.edu that your
department has placed the completed worksheets in the W Drive.



mailto:Budget@westernu.edu
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