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College of Graduate Nursing- Application Checklist

Welcome to the application process! We're excited to support you as you prepare
your application. Use this checklist to stay organized, meet all requirements, and
ensure your materials are received by the deadline.

Application Materials Needed

Online Application
* Complete and submit the = DNP-Leadership online
application by May 1.
» Pay the $60 non-refundable application fee via credit card at
submission.
Essay Questions

» Completeall required essay questions within the online application.
* Draftresponses in Word, proofread carefully, then copy/paste into the application.

Curriculum Vitae

» Upload electronically within the online application.
* Include all previous employment and educational history.

References
»  Submit two electronic reference forms from faculty or supervisors (non-relatives).
* Enter name and contact information of the recommender
* Anemail will be sent to the recommender with a link asking them to submit
the online recommendation form

» References are waived for CGN Alumni of WesternU.

Official Transcripts

»  Submit official transcripts from all colleges/universities attended
» Electronic transcripts must be sent directly from the institution

to AO@westernu.edu .

» International coursework requires evaluation by one of the
following:

» Josef Silny & Associates (http://www.jsilny.com/)
*  World Education Services (http://www.wes.org/)

RN license verification


mailto:AO@westernu.edu
http://www.jsilny.com/)
http://www.wes.org/)

Copy of RN License and any Advanced Practice certifications

Verification of Post-Baccalaureate Clinical/Practice Hours

- One of the following forms of verification may be uploaded to your electronic
application: letter indicating completed hours from institution on institutional
letterhead, *unofficial transcript from institution where hours were completed, OR a
copy of national certification for Advanced Practice Registered Nurses (APRNs).

* transcript must clearly indicate Masters-level clinical/practice hours completed
(example: number of hours per unit indicated on transcript legend).

Example of scholarly writing

Examples: research proposals, published work, reports written for practice, and
papers presented

o If you need further guidance on what would qualify as scholarly writing you can
contact the Admissions office at admissions@westernu.edu

How to Write a Curriculum Vitae

Visit these sites (not affiliated or officially endorsed by WesternU) for helpful tips on how to
write a

Curriculum Vitae:

1. http://jobsearch.about.com/od/cvsamples/a/blsamplecv.htm

Application Submission

= Fallapplication cycle opens December 1 and closes May 1.

= Springapplication cycle opens June 1 and closes September 1.

= Applications are reviewed only after all materials are received.

= Apply early; WesternU is not responsible for processing or mail
delays.

Please send all application materials to:

Admissions Operations (AO) Office
Western University of Health Sciences
309 E. Second Street
Pomona, CA91766-1854

E-mail: AO@westernu.edu
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